
VIVEKANANDA GOVERNMENT DEGREE COLLEGE, VIDYANAGAR, 

HYDERABAD – 500 044. 

Information under Section 4(1)(b) of the RTI Act, 2005 The following persons shall act as 

Public Information Officers in the college in terms of the RTI Act (Information under section 

4(1)(b) of the RTI Act, 2005. 

The Name, Designation and other Particulars of the Public Information Officers 
 

Sl.No. Public Information Officer Name & Designation Address 

1. Appellate Authority Dr.G. Sukanya, 

Principal,  

Mobile number:  

9866526619 

Vivekananda Government 

Degree 

College, Vidyanagar, 

Hyderabad – 500044. 

2. Public Information 

Officer (PIO) 

Ms. S. Nirmala 

Vice-Principal, 

Mobile number: 

9000509959 

Vivekananda Government 

Degree College, Vidyanagar, 

Hyderabad – 500044. 

3. Assistant Public 

Information Officer 

(APIO) 

Smt P. Rajasree 
Senior Assistant 
9441457997 

Vivekananda Government 

Degree College, Vidyanagar, 

Hyderabad – 500044. 

Right to Information (RTI) 

What is Right to Information 

Every citizen has a right to know how the Government is functioning 

Right to Information empowers every citizen to seek any information from the Government, 

inspect any Government documents and seek certified photocopies thereof 

Some laws on Right to Information also empower citizens to official inspect any Government 

work or to take sample of material used in any work 

Right to Information includes the right to 

Inspect works, documents, and records 

Take notes, extracts or certified copies of documents or records 

Obtain information in form of printouts, diskettes, floppies, tapes, video, cassettes or in any 

other electronic mode or through printouts 

"Information" means any material in any form, including records, documents, memos, e- 

mails, opinions, advices, press releases, circulars, orders, logbooks, contracts, reports, papers, 

samples, models, data material held in any electronic form and information relating to any 

private body which can be accessed by a public authority under any other law for the time 

being in force 

 

 

 

 

 

 

 



"Record" includes: 

 Any document, manuscript and file 

 Any microfilm, microfiche, and facsimile copy of a document 

 Any reproduction of image or images embodied in such microfilm (whether enlarged 

or not) Any other material produced by a computer or any other device 

 An applicant cannot ask for opinions/advice/views under the RTI Act, unless the 

opinion/advice/view is already on "record" 

However, under Section 4(1)(d), an applicant can ask for "reasons" behind a 

administrative or quasi judicial decision of a public authority, especially if he is a 

"affected person" 

Who can ask for Information Under RTI 

Citizen can ask for information under these laws 

The Act extends to the whole of India except the State of Jammu and Kashmir 

OCI's (Overseas Citizens of India) and PIO's (Persons of Indian Origin) card holders can also 

ask for information under the RTI Act 

For citizens, OCI's and PIO's who are staying out of India, the RTI Application can be filed 

with the PIO of the local Indian Embassy/Consulate/High Commission 

They will inform you regarding the amount of application fee in local currency as well as the 

mode of payment 

How to write an RTI Application 

Pre-requisites: 

Your name, address, contact telephone number and your email id 

Information about Public Information officer, name, address e.t.c. In case you have problems 

locating your PIO/APIO you can address your RTI application to the Pio C/o Head of 

Department and send it to the concerned Public Authority with the requisite application fee. 

The Head of Department will have to forward your application to the concerned PIO 

Do not address your RTI application to the PIO by his name, just in case he gets transferred 

or a new PIO is designated in his place 

Mode of Payment available with CPIO, the fees, and Contact person to receive the 

application. (In most of the cases the Assistant Chief Public Information officer, ACPIO or 

directly the CPIO) 

Public Authorities under the centre, states, legislatures and Supreme/High courts have framed 

separate rules for RTI. The amount of fees and the mode of payment varies and you should 

check the correct rules as applicable in your case 



Generally, you can deposit your application fee via: 

In person by paying cash [remember to take your receipt] 

By Post through 

Demand Draft/Bankers Cheque 

Indian Postal Order 

Money orders (only in some states) 

Affixing Court fee Stamp (only in some states) 

Some state governments have prescribed some head of account. You are required to deposit 

fee in that account. For that, you can either go to any branch of SBI and deposit cash in that 

account and attach deposit receipt with your RTI application. Or you can also send a postal 

order or a DD drawn in favour of that account along with your RTI application. Please see 

respective state rules for complete details 

For Public Authorities under Central RTI rules, DoPT has recently clarified that BC/DD/IPO 

can be in favour of "Accounts Officer". If the department or administrative unit does not have 

a Accounts Officer, they are supposed to designate someone, as per DoPT circular 

How to submit a RTI Application 

You will need a proof, that your RTI application has been received by the PIO. The tested 

methods to submit a RTI application are: 

Personally, by hand: Please ensure that you get your copy of the application and proof of 

payment duly stamped, signed and dated, either by the PIO or by the inward department 

Registered Post AD: The AD card will act as proof of submission, after it is returned to you 

by the postal department. In case the AD card does not come back with a proper stamp, 

signature and date of receipt, follow up with the dispatching post office to get the AD card 

completed 

Speed Post (A postal department service): Once the application is sent by Speed Post, track it 

on http://www.indiapost.gov.in/Speednew/track.aspx and keep a print out of the delivery 

status carefully with you 

Do not use ordinary post, private courier companies, etc. since these will not provide you 

with a confirmed proof of delivery 

What is the Time Limit under which you will get the Information 

Notes 

3rd Party can be anyone other than the citizen applying for information 

Please account for adequate time for postal delays 

Various time limits have been prescribed under which the information can be obtained under 

Right to Information Act. These time limits are prescribed by the Act itself, and failing which 

an RTI Applicant can approach appropriate authorities for relief. 

http://www.indiapost.gov.in/Speednew/track.aspx


 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



[To be published in Part II, Section 3, Sub-section (i) of the Gazette of 

India, Extra-ordinary dated the 28th October, 2005] 

 

Government of India 

Ministry of Personnel, Public Grievances and Pensions 

(Department of Personnel and Training) 

 

New Delhi dated 28th October, 2005 

 

Notification 
 

GSR…..(E)._ In exercise of the powers conferred by clauses (e) 

and (f) of sub-section (2) of section 27of the Right to Information Act, 

2005 (22 of 2005), the Central Government hereby makes the following 

rules, namely:- 

 

1. Short title and commencement.- (1) These rules may be called the 

Central Information Commission (Appeal Procedure) Rules, 2005. 

 

(2) They shall come into force on the date of their publication in the 

Official Gazette. 

 

2. Definitions - In these rules, unless the context otherwise requires,- 

(a) “Act” means the Right to Information Act, 2005; 

(b) “section” means section of the Act; 

(c) “Commission” means the Central Information Commission; 

(d)  words and expressions used herein and not defined but defined 

in the Act, shall have the meanings respectively assigned to 

them in that Act. 

 

3. Contents of appeal.- An appeal to the Commission shall contain 

the following information, namely :- 

(i) name and address of the appellant; 

(ii) name and address of the Central Public Information Officer 

against the decision of whom the appeal is preferred; 

(iii) particulars of the order including number, if any, against 

which the appeal is preferred; 

(iv) brief facts leading to the appeal 

(v) if the appeal is preferred against deemed refusal, the 

particulars of the application, including number and date and 

name and address of the Central Public Information Officer 

to whom the application was made; 
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(vi) prayer or relief sought; 

(vii) grounds for the prayer or relief; 

(viii) verification by the appellant; and 

(ix) any other information which the Commission may deem 

necessary for deciding the appeal. 

 

4. Documents to accompany appeal.- Every appeal made to the 

Commission shall be accompanied by the following documents, namely :- 

(i) self-attested copies of the Orders or documents against which 

the appeal is being preferred; 

(ii) copies of documents relied upon by the appellant and referred to 

in the appeal; and 

(iii) an index of the documents referred to in the appeal. 

 

5. Procedure in deciding appeal.- In deciding the appeal the 

Commission may,- 

(i) hear oral or written evidence on oath or on affidavit from 

concerned or interested person; 

(ii) peruse or inspect documents, public records or copies thereof; 

(iii) inquire through authorised officer further details or facts; 

(iv) hear Central Public Information Officer, Central Assistant 

Public Information Officer or such Senior Officer who decide 

the first appeal, or such person against whom the complaint is 

made, as the case may be; 

(v) hear third party; and 

(vi) receive evidence on affidavits from Central Public Information 

Officer, Central Assistant Public Information Officer, such Senior 

Officer who decided the first appeal, such person against whom the 

complaint lies or the third party. 

 

6. Service of notice by Commission.- Notice to be issued by the 

Commission may be served in any of the following modes, namely :- 

(i) service by the party itself; 

(ii) by hand delivery (dasti) through Process Server; 

(iii) by registered post with acknowledgement due; or 

(iv) through Head of office or Department. 

 

7. Personal presence of the appellant or complainant.- (1) The 

appellant or the complainant, as the case may be, shall in every case be 

informed of the date of hearing at least seven clear days before that date. 
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(2) The appellant or the complainant, as the case may be, may at his 

discretion at the time of hearing of the appeal or complaint by the 

Commission be present in person or through his duly authorised 

representative or may opt not to be present. 

 

(3) Where the Commission is satisfied that the circumstances exist due 

to which the appellant or the complainant, as the case may be, is being 

prevented from attending the hearing of the Commission, then, the 

Commission may afford the appellant or the complainant, as the case may 

be, another opportunity of being heard before a final decision is taken or 

take any other appropriate action as it may deem fit. 

 

(4) The appellant or the complainant, as the case may be, may seek the 

assistance of any person in the process of the appeal while presenting his 

points and the person representing him may not be a legal practitioner. 

 

8. Order of the Commission.- Order of the Commission shall be 

pronounced in open proceedings and be in writing duly authenticated by 

the Registrar or any other officer authorised by the Commission for this 

purpose. 

 

[F.No. 1/4/2005-IR] 
 

 
 

 

(T.Jacob) 

Joint Secretary to the Government of India 

To 

 

The Manager, 

Government of India Press, 

Mayapuri, New Delhi. 
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No. 1/4/2005-IR New Delhi, dated the 28th October, 2005. 
 

Copy to : 

 
1. All Ministries/Departments of the Government of India. 

2. Comptroller and Auditor General of India, New Delhi. 

3. Union Public Service Commission, New Delhi. 
4. Central Vigilance Commission, New Delhi. 

5. Central Bureau of Investigation, New Delhi. 

6. Chief Secretaries of State Governments and Union Territory 

Administrations. 
7. Lok Sabha/Rajya Sabha Secretariat. 

8. All Attached and Subordinate Offices of the Ministry of Personnel, 

Public Grievances and Pensions and Ministry of Home Affairs. 

9. All Officers and Sections of the Ministry of Personnel, Public 
Grievances and Pensions and Ministry of Home Affairs. 

 

 

 
(Hari Kumar) 

Director 



 



 



 



 



 



 



(TO BE PUBLISHED IN PART-II, SECTION 3, SUB-SECTION (i) OF THE GAZETTE OF 

INDIA, EXTRA-ORDINARY DATED THE 27TH OCTOBER,2005) 

 

Government of India 
Ministry of Personnel, Public Grievances and Pensions 

(Department of Personnel and Training) 
------------ 

 
New Delhi, dated the 27th October, 2005 

 
Notification 

 

G.S.R…     (E)._ In exercise of the powers conferred by clauses (b) and (c) of 

sub-section (2) of section 27 of the Right to Information Act, 2005 (22 of 
2005), the Central Government hereby makes the following rules to amend 
the Right to Information (Regulation of Fee and Cost) Rules, 2005, namely :- 

 
1. Short title and commencement – (1) These rules may be called  

the Right to Information (Regulation of Fee and Cost) (Amendment) Rules, 
2005. 

 

(2)   They shall come into force on the date of their publication in the  
Official Gazette. 

 
2. In the Right to Information (Regulation of Fee and Cost) Rules, 2005, 

in rule 4, for clause (d), the following clause shall be substituted, namely.- 
 

“(d) for inspection of records, no fee for the first hour; and a fee of 
rupees five for each subsequent hour (or fraction thereof).” 

 
[F.No. 34012/8(s)/2005-Estt. (B)] 

 

(T.Jacob) 

Joint Secretary to the Government of India 

 

Note.- The Principal rules were published in the Gazette of India vide  
Ministry of Personnel, Public Grievances and Pensions (Department of 
Personnel and Training) notification No. 34012/8(s)/2005-Estt. (B) dated 
16th September, 2005 [G.S.R. No. 336 dated 1st October, 2005, Part II, 
section 3, sub-section (i)] 

 

(T.Jacob) 
Joint Secretary to the Government of India 

 

To 

 

The Manager, 
Government of India Press, 
Mayapuri, New Delhi. 
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